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23, 3, 65. 

Petition for injunction and for specific performance 
of a construction contract. 21, 5, 62. 

Restraining order and order to show cause for 
breach of construction contract. 21, 5, 67. 


CONTRACTS 

Agreement between education association and law 
firm for services to plan members. 22, 4, 39. 

Agreement of limited partnership. 22, 6, 42. 

The agreement to arbitrate. 24, 2, 71. 

Arbitration by the American Arbitration Associa- 
tion. 22, 6, 60. 

Arbitration clause in lease. 22, 6, 58. 

An automobile fleet lease worksheet. 25, 3, 20. 

Asset purchase agreement. 23, 1, 37. 

Booklet distributed to members of group legal 
program explaining group legal plan. 22, 4, 43. 

Consent to creditors’ agreement. 23, 6, 40. 

Construction synopsis. 23, 3, 61. 

Contract for legal services. 21, 2, 62. 

Creditors’ agreement. 23, 6, 28. 

Declaration of cross-easements. 25, 3, 51. 

Equipment lease worksheet. 23, 5, 61. 

Lease clause covering construction of premises. 
23, 3, 65. 

Petition for injunction and for specific performance 
of a construction contract. 21, 5, 62. 

Restraining order and order to show cause for 
breach of construction contract. 21, 5, 67. 

Stock purchase agreement. 23, 1, 30. 


CORPORATIONS 

Annual corporate analysis. 24, 5, 83. 

Asset purchase agreement. 23, |, 37. 

Besi purchase price checklist. 25, 8, 74. 

Breakup of a professional practice, settlement 
agreement. 21, 8, 73. 

Legal opinion in connection with an acquisition. 
25, 4, 43. 

Legal opinion regarding tax status of reincorpora- 
tion. 21, 7, 79. 

Memorandum of procedures for reincorporation. 
21, 7, 73. 

Opinion in connection with a bank !oan. 25, 4, 45. 

Placement of securities under rule 146—acknowledg- 
ment by offeree of offeree representative, 21, 1, 
31; communication to prospective offerees, 21, 
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1, 20; disclosure letter by offeree representative, 
21, 1, 30; letter from offeree representative to 
company conceming communications with of- 
feree, 21, 1, 32; master check list, 21, 1, 19; 
meeting attendance record and minutes, 21, 1, 
34; memorandum of procedures, 21, 1, 16; notice 
of information availability , 21, 1, 33; offeree and 
offeree representative follow-up sheet, 21, 1, 37; 
offeree questionnaire, 21, 1, 24; offeree repre- 
sentative questionnaire, 21, 1, 27; prospective 
offeree data sheet, 21, 1, 21; purchase agree- 
ment, 21, 1, 42; record of additional information, 
21, 1, 33; rule 146 opinion letter, 21, 1, 49; and 
waiver of information right by terminated of- 
feree, 21, 1, 35. 

Plan of recapitalization. 25, 6, 36. 

Stock purchase agreement. 23, 1, 30. 

Timetable for proceeding with reincorporation. 21, 
7, 77. 


CRIMINAL LAW AND PROCEDURE 

Advisement of rights prior to guilty plea. 24, 4, 53. 

Expert witness summary sheet. 25, 8, 73. 

Questions to be propounded by the court to a 
defendant who enters a plea of guilty or nolo 
contendere. 22, 6, 20. 


DAMAGES 

An age-earnings curve. 22, 6, 82. 

A human life-value profile. 22, 6, 86. 
Present value of earning capacity. 22, 6, 80. 


DEBTOR AND CREDITOR 

The car gimmick for tracing. 21, 3, 19. 

Envelope for obtaining debtor's signature. 21, 3, 
15. 

The form gimmick for tracing. 21, 3, 22. 

Letter to previous employer of debtor. 21, 3, 17. 

The prize gimmick for tracing. 21, 3, 20. 


DEFERRED COMPENSATION 
Breakup of a professional practice, settlement 
agreement. 21, 8, 73. 


DISCOVERY 

Complete medical record request form. 22, 1, 37. 
Document coding system. 24, 4, 72. 

Index to exhibits on liability issue. 24, 4, 73. 
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Interrogatories to defendant from a plaintiff in a 
condemnation case. 22, 4, 30. 

Log of materials received by expert. 24, 4, 72. 

Log of materials sent expert. 24, 4, 72. 

Medical record summary request form. 22, 1, 36. 

Medical release form. 22, 1, 35. 

Support case, subpoena duces tecum. 22, 5, 20. 


DIVORCE AND SEPARATION 

Checklist for investigating husband's financial po- 
sition. 22, 5, 19. 

Client-spouse data sheet for a divorce client. 23, 4, 
81. 

Conduct of spouse data sheet for a divorce client. 
23, 4, 81. 

Initial interview data for a divorce client. 23, 4, 78. 

Itemized expenses worksheet for a divorce client. 
23, 4, 79. 

Property settlement and separation agreement. 23, 
4, 83. 

Subpoena duces tecum. 22, 5, 20. 

Support-interview checklist. 22, 5, 16. 

Support worksheet. 22, 5, 15. 


EMINENT DOMAIN 
Interrogatories to defendant from a plaintiff in a 
condemnation case. 22, 4, 30. 


ESTATE ADMINISTRATION 

Checklist for marshalling assets. 23, 6, 82. 

Marshalling—bank data, 25, 6, 60; bond data, 25, 
6, 59; life insurance data, 25, 6, 62; promissory 
notes data, 25, 6, 61; real property data, 25, 6, 57: 
and stock data, 25, 6, 58. 

Questionnaire for estate protection information. 
23, 7, 83. 


ESTATE PLANNING 

An age-earnings curve. 22, 6, 82. 

Calculation of new insurance needed. 22, 6, 84. 

Estate tax computation worksheet. 23, 2, 36. 

The one-trust will. 21, 4, 73. 

Present value of earning capacity. 22, 6, 84. 

Self screening questionnaire—1976 Tax Reform 
Act estate plan review. 23, 2, 15. 


GIFTS 
A generation-skipping trust for a substantial 
permanent gift. 23, 7, 45. 
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Orphan's exclusion clause for gift under Uniform 
Gifts to Minors Act. 23, 4, 22. 
A sample Clifford Trust. 25, 4, 15. 


INJUNCTIONS 

Petition for injunction and for specific performance 
of a construction contract. 21, 5, 62. 

Restraining order and order to show cause for 
breach of construction contract. 21, 5, 67. 


INSURANCE 


An age-earnings curve. 22, 6, 82. 

Calculation of new insurance needed. 22, 6, 84. 
A human life-value profile. 22, 6, 86. 

Insurance data for marshalling. 25, 6, 62. 


JUDGMENTS 

The car gimmick for tracing. 21, 3, 19. 

Envelope for obtaining debtor's signature. 21, 3, 
15. 

The form gimmick for tracing. 21, 3, 22. 

Letter to previous employer of debtor. 21, 3, 17. 

The prize gimmick for tracing. 21, 3, 20. 


LAW OFFICE MANAGEMENT 

A do-it tickler. 24, 3, 80. 

An office evaluation form. 21, 6, 66. 

Breakup of a professional practice, settlement 
agreement. 21, 8, 73. 

Cards for indexing memoranda. 25, 1, 74. 

Case data block cards. 23, 1, 86. 

CLE ledger card. 24, 3, 84. 

CLE time record card. 24, 3, 83. 

Client statement. 25, 7, 71. 

Completion letter to client. 25, 7, 75. 

Computation of charges for above normal services. 
21, 2, 65. 

Computation of regular hourly charges. 21, 2, 64. 

Contents of legal partnership agreements. 21, 6, 68. 

Continuation of client statement. 25, 7, 72. 

Contract for legal services. 21, 2, 62. 

Expert witness summary sheet. 25, 8, 73. 

Form letter of notification to clients of tax law 
changes. 23, 2, 13. 

An office evaluation form. 21, 6, 66. 

Personalized letter of transmittal to accompany 
letter of notification of tax law changes. 23.2, 12. 

Plastic Dekalog cardholder with paragraph cards. 
21, 4, 70. 
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Plastic Dekalog cardholder with preformulated 
paragraph cards. 21, 4, 65. 

Preface to procedure manual. 25, 8, 68. 

A receipt for documents and valuables. 22, 2, 91. 

Request for additional deposit. 25, 7, 73. 

Retainer letter to client. 25, 7, 69. 

Statement-ledger combination. 21, 2, 53. 

Time guidelines. 21, 2, 58. 

Time slip. 21, 2, 55. 


LEASES 

Arbitration clause in lease. 22, 6, 58. 

An automobile fleet lease worksheet. 25, 3, 20. 

Equipment lease worksheet. 23, 5, 61. 

Lease clause covering construction of premises. 
23, 3, 65. 


LEGAL ECONOMICS 

Agreement between education association and 
‘aw firm for services to plan members. 22, 4, 39. 

Booklet distributed to members of group legal 
program explaining the group legal plan. 22, 4, 
43. 

Breakup of a professional practice, settlement 
agreement. 21, 8, 73. 

Client statement. 25, 7, 71. 

Completion letter to client. 25, 7, 75. 

Computation of charges for above normal services. 
21, 2, 65. 

Computation of regular hourly charges. 21, 2, 64. 

Contents of legal partnership agreements. 21, 6, 68. 

Continuation of client statement. 25, 7, 72. 

Missed installment letter to client. 25, 7, 75. 

Plastic Dekalog cardholder with paragraph cards. 
21, 4, 70. 

Plastic Dekalog cardholder with preformulated 
paragraph cards. 21, 4, 65. 

Request for additional deposits. 25, 7, 73. 

Retainer agreement. 25, 7, 68. 

Retainer letter to client. 25, 7, 69. 

Statement-ledger combination. 21, 2, 53. 

Time guidelines. 21, 2, 58. 

Time slip. 21, 2, 55. 


LEGAL PROFESSION 
Contents of legal partnership agreements. 21 , 6, 68. 
An introduction brochure. 24, 5, 79. 
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Legal opinion to client. 25, 4, 39; 25, 4, 41. 

Letter from lawyer to auditor. 25, 8, 51. 

Letter from lawyer to client. 25, 8, 47. 

Letter requesting information from lawyer. 
6. 

Opinion in connection with an acquisition. 
43. 

Opinion in connection with a bank loan. 25, 

Request for attorney representation letter. 2 
83. 


LEGAL RESEARCH 

Cards for indexing memoranda. 25, 1, 74. 

Real estate title opinions, file card. 21, 1, 78. 

Real estate title opinions, geographical arrange- 
ment. 21, 1, 79. 


MORTGAGES 


Clause qualifying mortgage equalization exchange 
for section 453 election. 21, 2, 25. 

Computation of basis for mortgage equalization 
exchange. 21, 2, 18. 

Computation of gain reportable under section 453 
election. 21, 2, 21. 

Computation of taxable gain on mortgage equaliza- 


tion exchange. 21, 2, 17. 

Determination of availability of section 453 elec- 
tion in mortgage equalization exchange. 21, 2, 
20. 

Mortgage equalization clause. 21, 2, 16. 


PARALEGAL ASSISTANTS 
An office evaluation form. 21, 6, 66. 


PARTNERSHIPS 

Agreement of limited partnership. 22, 6, 42. 

Breakup of a professional practice, settlement 
agreement. 21, 8, 73. 

Certificate of formation of limited partnership. 22, 
6, 41. 

Contents of legal partnership agreements. 21, 6, 28. 


PENSION AND PROFIT-SHARING PLANS 
Breakup of a professional practice, settlement 
agreement. 21, 8, 93. 


PERSONAL INJURY 
An age-earnings curve. 22, 6, 82. 
Complete medical record request form. 22, 1, 37. 


DECEMBER | 


A human life value profile. 22, 6, 86. 

Medical record summary request form. 22, 1, 36. 
Medical release form. 22, 1, 35. 

Present value of earning capacity. 22, 6, 80. 


PRETRIAL PRACTICE 

Advisement of rights prior to guilty plea. 24, 4, 53. 

Checklist for investigating husband's financial po- 
sition. 22, 5, 19. 

Complete medical record request form. 22, 1, 37. 

Document coding system. 24, 4, 72. 

Expert witness summary sheet. 25, 8, 73. 

Index to exhibits on liability issue. 24, 4, 73. 

Interrogatories to defendant from a plaintiff in a 
condemnation case. 22, 4, 30. 

Log of materials received by expert. 24, 4, 72. 

Log of materials sent expert. 24, 4, 72. 

Medical record summary request form. 22, 1, 36. 

Medical release form. 22, 1, 35. 

Sample answer to strict liability count. 23, 2, 84. 

Sample complaint—strict liability count. 23, 2, 83. 

Subpoena duces tecum. 22, 5, 20. 

Support-interview checklist. 22, 5, 16. 

Support worksheet. 22, 5, 15. 


PROFESSIONAL CORPORATIONS 
Breakup of a professional practice, settlement 
agreement. 21, 8, 73. 


REAL PROPERTY 

Arbitration by the American Arbitration Associa- 
tion. 22, 6, 60. 

Arbitration clause in lease. 22, 6, 58. 

Declaration of cross-easements. 25, 3, 51. 

Interrogatories to defendant from a plaintiff in a 
condemnation case. 22, 4, 30. 

Methods of depreciation. 22, 5, 70. 

Mortgage equalization clause. 21, 2, 16. 

Real property data for marshalling. 25, 6, 57. 

Rules of depreciation recapture of real property. 
22, 5, 73. 


SECURITIES 

Placement of securities under rule 146— 
acknowledgment by offeree of offeree represen- 
tative, 21, 1, 31; communication to prospective 
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offerees, 21, 1, 20; disclosure letter by offeree 
representative, 21, 1, 30; letter from offeree 
representative to company concerning com- 
munications with offeree, 21, 1, 32; master check 
list, 21, 1, 19; meeting attendance record and 
minutes, 21, 1, 34; memorandum of procedures, 
21, 1, 16; notice of information availability, 21, 1, 
33; offeree and offeree representative follow-up 
sheet, 21, 1, 37; offeree questionnaire, 21, 1, 24; 
offeree representative questionnaire, 21, 1, 27; 
prospective offeree data sheet, 21, 1, 21; pur- 
chase agreement, 21, 1, 42; record of additional 
information, 21, 1, 33; rule 146 opinion letter, 21, 
1, 49; and waiver of information right by termi- 
nated offeree, 21, 1, 35. 

Bond data for marshalling. 25, 6, 59. 

Stock data for marshalling. 25, 6, 58. 


SOCIAL SECURITY 
Medical information. 24, 6, 57. 
Psychiatric information. 24, 6, 59. 


TAXATION 

Clause qualifying mortgage equalization exchange 
for section 453 election. 21, 2, 25. 

Computation of basis for mortgage equalization 
exchange. 21, 2, 18. 

Computation of gain reportable under section 453 
election. 21, 2, 21. 

Computation of taxable gain on mortgage equaliza- 
tion exchange. 21, 2, 17. 

Determination of availability of section 453 elec- 
tion in mortgage equalization exchange. 21, 2, 20. 

Estate tax computation worksheet. 23, 2, 36. 

Form letter of notification to clients of tax law 
changes. 23, 2, 13. 

Legal opinion regarding tax status of reincorpora- 
tion. 21, 7, 79. 

Marital deduction clause for will. 23, 5, 24. 

Methods of depreciation. 22, 5, 70. 

Mortgage equalization clause. 21, 2, 16. 

Orphan's exclusion clause for estate trust. 23, 4, 


Gifts to Minors Act. 23, 4, 22. 

Orphan's exclusion clause for pot estate trust. 23, 
4, 27. 

Orphan's exclusion clause for pot power of ap- 
pointment trust. 23, 4, 28. 
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Orphan's exclusion clause for power of appoint- 
ment trust. 23, 4, 23. 

Personalized letter of transmittal to accompany 
letter of notification of tax law changes. 23, 2, 12. 

Rules of depreciation recapture of real property. 
22, 5, 73. 

Self screening questionnaire—1976 Tax Reform 
Act estate plan review. 23, 2, 15. 

Single estate trust qualifying partially for orphan's 
exclusion. 23, 4, 24. 

Single power of appointment trust qualifying par- 
tially for orphan's exclusion. 23, 4, 25. 


TRUSTS AND TRUSTEES 

A generation-skipping trust for a substantial per- 
manent gift. 23, 7, 45. 

The one-trust will. 21, 4, 73. 

Orphan's exclusion clause for estate trust. 23, 4, 
22. 

Orphan's exclusion clause for gift under Uniform 
Gifts to Minors Act. 23, 4, 22. 

Orphan's exclusion clause for pot estate trust. 23, 
4, 27. 

Orphan's exclusion clause for pot power of ap- 
pointment trust. 23. 4, 28. 

Orphan's exclusion clause for power of appoint- 
ment trust. 23, 4, 23. 

A present-interest trust for a minor. 23, 7, 43. 

A sample Clifford Trust. 25, 4, 15. 

A short-term trust. 23, 7, 39. 

A trust giving the settlor the income for life. 23, 7, 
55. 


VALUATION 

Best purchase price checklist. 25, 8, 74. 

Letter from lawyer to auditor. 25, 8, 51. 

Letter from lawyer to client. 25, 8, 47. 

Letter requesting information from lawyer. 25, 8, 
46. 


WILLS AND PROBATE 

Manital deduction clause for will. 23, 5, 24. 

Marshalling—bank data, 25, 6, 60; bond data, 25, 
6, 59; life insurance data, 25, 6, 62; promissory 
notes data, 25, 6, 61; real property data, 25, 6, 57; 
and stock data, 25, 6, 58. 

The one-trust will. 21, 4, 73. 





